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Certificate Course on
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OBIJECTIVES:

Tally is an accounting package which is used for learning to maintain
accounts. As this course is useful for commerce students to get
placements in different offices as well as companies in Accounts

departments.
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1.

Svyllabus of Tally. ERP9

Company Info Menu
0 Select Company

0 Shut company

0 Create company

0 Alter company

[ Security control

[ Change tally vault
0 Split company data
0 Backup

[ Restore

0 Tally audit feature

Accounting Information

I Accounting Configuration & Features
0 Group Creation

0 Multiple Group Creation

[ Ledger Creation

0 Multiple Ledger Creation

0 New Voucher Creation

0 Advance Ledger Creation

Inventory Information
0 Inventory configuration & features
[ Inventory info. Menu

[ Stock groups

[ Stock categories

[ Stock item

0 Unit of measurement

[ Bills of materials

[ Locations / Godown

0 Batches & Expiry

0 Inventory voucher types

. Voucher Entry

0 Accounting voucher
0 Inventory voucher
U Optional & non-accounting voucher

Order processing

Advanced voucher entn
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3. Advanced Accounting Features
0 Cost category & cost centres
0 Budgets
[ Interest calculations
[ Cheque printing
0 Credit limits
0 Scenario management
[ Reorder levels & reorder quantity
0 Price level & price lists

6. Reports

0 Display financial statements (Display balance — sh.ee e
sheet, Integrate accounts with inventory, setting closingstock ma
sheet with different stock valuation methods)

t, configuring the balance

Ily in the balance
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EQAGIJ.(SLL}Q%QV(UY-SM\T P L2 Q i t E ( {'L P !1 [ trr: f (A) Sales
337. Klu%mvu‘*hi‘ ';) l g ) P |' P 1 p | p 1 P 1 n {j f (1) Purchases
&LGJLH . ! , ' i L I P. 1+ (C) Indirect Fxpenses
! ' i | | ﬁ
| ; { l l | . (1) Duties and Taxes
- 7 ;k - o } l l ‘ | | 1 :‘ 2. The shortcut key to quit from Tally is
v o T o
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3 (a-Se (oKabmi L — - —+— |
. (‘q #—T I A | ™ A) Tax Collected at Source
R’ K. l-bdmoayam,, e e NIEEL
. . ' o P [ e % § ‘ % - ™I (B) Tax collected from Sales
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|  — ,1_4__’,—1—’—‘.!?‘?’_“ ‘ - \___] (C) Tax Consumption at Source
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* - | j‘\‘\'\\ (C) Tax Account Number
° ) . | 1 | e
- Vot ’__j____ l ll 1 (D) Tax Assessment Number
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S," : ! | ‘l[ !i 5.The shortcut used for Sales Order is
o - ‘ i (A) Alt + F4
K L |
: 1 { (B) Alt +F5
< i i (C) Alt+F7
- i ‘

} (D) Alt + F8



0 Vot yer class is o predefined voucher type that help !
(A) Automatic Entry

(Y Auomate Caleulanion

() Mimimize | orrors

(D) Al of these

= Qervice Tax Report can he seen from

(A) Display > Swtutory Reports

(B) Display ~ Statutory Masters

(C) Display ~ Account Books

(D) Display > Day Book

8 What is the utility of Tally Vault Password?

{A) It will not shows the company name in the company select list
(B) It will lock all voucher entries for that company

(C) It will lock the period of company

(D) Bothaand b

9.Discount Column is available in

(A) Accounting Voucher

(B) Sales Invoice

(C) Purchase Invoice

(D)Bothbandc

10.Which option from Company Info.menu is selected to create a new Company in Tally?
(A) Create Company

(B) Create

(C) New Company

(D) Company Create

11._____isthe shortcut to delivery note from Lnventory Vouchers in Tally.

(A) Alt+F6

(B) Alt+F8

(C) Alt+F9
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(A) Mt
(B) Adobe Software
(C) Apple Software
(D) Tally Solutions

13 Single Fatry mode is applicable for

(A) Payment Voucher

(B) Contra Voucher

(C) Receipt Voucher

(D) All of these

14.We can create multiple users in Tally activating

(A) Tally Audit

(B) Use Security Control

(C)Bothaand b

(D) All of these

15.The shortcut used to activate calculator is

(A) Ctrl + A

(B)Ctrl + B

() Ctrl+M

(D) Ctrl + N

16.Voucher Class for Interest calculation created based on
(A) Debit and Credit Note

(B) Journal Voucher

(C) Receipt and payment Voucher

(D) Bothaand b

17.Transfer of materials from one godown to another godown, use

(A) Stock Journal

(B) Purchase Journal



(C) Manufacturing doumnnl

(1) Both aand b

18,10 remmve a line at all reports coreen chortent s

(\) Al R

U Alt+ S

(WO Al

(D) Al+ T

19.1n which voucher type credit purchase entry is posted i
(A) F3:Payment

(B) I'6:Receipt

(C) t 7Journal

(D) F9:Purchase

20.We can see list of Memorandum Vouchers from

(A) Accounts Books

(B) Cash/Bank Books

(C) Exception Reports

(D) Trial Balance

21.Recording of actual stock as physically verified or counted i
(A) Sales

(B) Journal

(C) Stock Journal

(D) Physical Stock

22 Branch/Division is a group defined under

(A) Assets

(B) Expenditure
(C) Income
(D) Liabilities
23.In which voucher type entry is done for TDS calculations?

(A) F4:Contra

n Tally?
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\
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4. Trial balarc2 15 podon 1
(A Monthly
By Anoally
(C) Half yearly
(D) Any of the above
25. is the shortcut to purchase voucher from Accounting Veouchers Tall
(A) I8
nyro
(C) AILHF
(D) Ctrl+F1
26.To active MRP feature from Gateway of Tally initially we need to press
(A)YF10
(B)F11
(C)F12
(D) Alt+Fl
27. We can see list of Memorandum Vouchers from
(A Accounts Books
(B) Cash/Bank Books
(C) Exception Reports
(D) Trail Balance
28. Recording of actual stock as physically verified or counted is done through
(A) Sales
(B) Journal
(C) Stock Journal
(D) Physical Stock
29. In which voucher type entry is done for TDS calculations?
(A) F4:Contra
(B) F5:Payment
(C) F6:Receipt
(D) F7:Journal
30. Which shortcut key is used for Select Company in Tally?
(A)F1
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il i the chartcut to purchase vencher from Ad counting Vovchersin Tally

(A) I8
(B 1Y
(C) Al=T1
(D Crl+ 1
312 Which group [Under] should be sclected for TDS on Advertisement A/C?
(A Indirect [xpenses
(B) Indirect Incomes
(C) Sundry Creditors
(D) Dutics and Taxes
33, While exporting Ledgers from Tally to Web page. we use
(A) ASCII Format
(B) HTML Format
(C) SDT Format
(D) XML Format
34. Company restore option is available in
(A) Configuration
(B) Company Features
(C) Company Information
(D)Both A& B
35. To hide the name of the Company you need to define
(A) Tally Vault Password
(B) Tally Audit
(C) Create at least one User
(D) Security Control
36. Goods returning to a Creditor after challan but before bill we need to pass
(A) Debit Note
(B) Receipt Note
(C) Rejection In
(D) Rejection Out
37. Thereare ___ predefined ledgers.
(A) One
(B) Two
(C) Three
(D) Four
38. Which option is used to exit Tally?

|

(AY Bt -
(%) Gt
(A
(1)) Shut company
19 ts the short 1 * s rejection out (rom Inventory Vouchers in Tally
(A) AleT6
By Alt-F8
(C) Alt+19
(D) Curl+ b6
40. Which option is used in Tally to make changes in created company?
(A) Sclect Company
(B) Shut Company
(C) Alter
(D) None of these
41. Which of the following is not compulsory to create while entry in Accounts with
Inventory?
(A) Stock Groups
(B) Stock Categories
(C) Stock Items
(D) Units of Measure
42. To create a sales voucher in tally, you have topress ____
(A) F5
(B) F6
(C)F7
(D) F8
43, Which of the following user type can view audit list?
(A) Administrator
(B) Owner
(C) Tally Vault
(D) Data Entry
44. Which option is used to view VAT or TDS computation?
(A) Accounts Books
(B) Display
(C) Inventory Books
(D) Statutory Books
45. Which option is used to move from one company to another when more than one
companies are open?
(A) Company
(B) Company Info.



(C) Select Company

(D) Shut Company

46, isthe shortcut to physical stock v
(A) Alt+F4

(B) Alt+F5

(C) AI+F7

(D) AIt+F10

47. Which option is used to view Stock Items or Group Summary?

(A) Display
(B) Statutory Books
(C) Accounts Books
(D) Inventory Books
48. _ istheshortcutto journal from accou
(A) F7
(B) F8
(C) Alt+F1
(D) Ctir+F1
49. Amount payable as TDS ca
(A) E-Return
(B) Form-26
(C) Computation
(D) Print Form 16A
50. How can data be imported in tally?

1 be known by which report in Tally?

(A) Depends on number of companies
(B) One company to another company created within Tally Package

(C) Other programs -2 spreadsheet or a database file.
(D) BothBand C

erification from Inventory V

nting vouchers in tally.

ouchers in Tally.
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VISAKHA GOVT. DEGREE COLLEGE (W)

MOCK TEST
(2017-18)

Ll Marks: 50
1. Which option is used in Tally to make changes in created company?
(A) Sclect Company

(B) Shut Company

(C) Alter

(D) None of these

2. Which of the following is not compulsory to create while entry in Accounts with
Inventory?

(A) Stock Groups

(B) Stock Categories

(C) Stock Items

(D) Units of Measure

3. To create a sales youcher in tally, you have to press _____

(A)F5

(B) F6

(C) F7

(D) F8

4. Which of the following user type can view audit list?

(A) Administrator

(B) Owner

(C) Tally Vault

(D) Data Entry

5. Which option is used to view VAT or TDS computation?

(A) Accounts Books

(B) Display

(C) Inventory Books

(D) Statutory Books

6. Which option is used to move from one company to another when more than one
companies are open?

(A) Company

(B) Company Info.

(C) Select Company

(D) Shut Company

78 is the shortcut to physical stock verification from Inventory Vouchers in Tally.
(A) Alt+F4

(B) Alt+F5

(C) Alt+F7

(D) Alt+F10

8. Which option is used to view Stock Items or Group Summary?
(A) Display

(B) Statutory Books

(C) Accounts Books

(D) Inventory Books

9. is the shortcut to journal from accounting vouchers in tally.
(A) F7

(B) F8

(C) Alt+F1

(D) CtIr+F1

10. Amount payable as TDS can be known by which report in Tally?
(A) E-Return

(B) Form-26

(C) Computation



(D) Print Form 16A
I'. How can data be imported in tally?
(A) Depends on number of companles

———  (B) Onc company to another company created within Tally Package

(C) Other programs - a spreadshect or a database filc.
(D)BothBand C

12, is the shortcut o delivery note from Inventory Vouchers in Tally.

(A) Alt+Fe
(B) Ait+r8
(C) Alt+F9
(D) Curl+F7
13.Tally packnge is developed by
(A) Microsoft
(B) Adube Software
(C) Apple Software
(D) Tally Solutions
14.Single Entry mode is applicable for
(A) Payment Voucher
(B) Contra Voucher
(C) Receipt Voucher
(D) All of these
15.We can create multiple users in Tally activating
(A) Tally Audit
(B) Use Security Control
(C)Bothaand b
(D) All of these
16.The shortcut used to activate calculator is
(A)Ctrl+ A
(B) Ctrl + B
(C)Cul+M
(D) Ctrl + N
17.Voucher Class for Interest calculation created based on
(A) Debit and Credit Note
(B) Journal Voucher
(C) Receipt and payment Voucher
(D) Bothaand b
18.Transfer of materials from one godown to another godown, use
(A) Stock Journal
(B) Purchase Journal
(C) Manufacturing Journal
(D) Bothaand b
19. To remove a line at all reports screen, shortcut is
(A) Alt+R P
(B) Alt+S
(C)YAlt+1
(D) Alt+T
20.In which voucher type credit purchase entry is posted in Tally?
(A) F5:Payment
(B) F6:Receipt
(C) F7:Journal
(D) F9:Purchase
21.We can see list of Memorandum Vouchers from
(A) Accounts Books
(B) Cash/Bank Books
(C) Exception Reports
(D) Trial Balance

/

{

4

i

22. Sales Tax Ledger falls under which Group?
(A) Sales

(B Purchases

(C) Indirect Expenses

(D) Dutics and Taxes

23, The shortcut key 1o quit from Tally is

(A) Ctrl +Q

(B) Curl + M

— (@©cul+P

__ (D)Cul+L
24, What is the full form of TCS?

(A) Tax Collected at Source

(B) Tax collected from Sales

(C) Tax Consumption at Source

(D) Tax Collected by Staff

25.What is TAN?

(A) Tax Absorb Number

(B) Tax Assignment Number

(C) Tax Account Number

(D) Tax Assessment Number

26.The shortcut used for Sales Order is

(A) Alt +F4

(B) Alt +F5

L 1 (C) Alt+F7

(D) Alt+F8

L4 97.Voucher class is a predefined voucher type that helps to
_j (A) Automatic Entry

(B) Automatic Calculation

(C) Minimize Errors

(D) All of these

28.Service Tax Report can be seen from

(A) Display > Statutory Reports

—  (B) Display > Statutory Masters

(C) Display > Account Books

| (D) Display > Day Book

29.What is the utility of Tally Vault Password?
(A) It will not shows the company name in the company select list
L (B) It will lock all voucher entries for that company
(C) It will lock the period of company

—1 (D)Bothaandb

30.Discount Column is available in

(A) Accounting Voucher

(B) Sales Invoice

(C) Purchase Invoice

— (D)Bothbandc

1 (A)Create Company
(B) Create

(C) New Company
1 (D) Company Create
32.Recording of actual stock as physically verified or counted is done through

(A) Sales
(B) Journal

(C) Stock Journal
(D) Physical Stock
33.Branch/Division is a group defined under

\
=1
—‘ (A) Assets

31.Which option from Company Info. menu is selected to create a new Company in Tally?

1 .



(B) Expenditure

(C) Income

(D) Liabilities

(3:)[ 'Il‘;\:gt:tr‘:':‘“d“:" type cntry is done for TDS calculations?
(B) F5:Payment

(C) F6:Receipt

(D) F7:Jourmal

35.Trial balance is prepared on basis.

(A) Monthly -

(B) Annually

(C) Half yearly

(D) Any of the above

36. is the shortcut to purchase voucher from Ac
(A)F8

(B) F9

(C) Ali+F1

(D) Ctrl+F1 -
37.To active MRP feature from Gateway of Tally initially we
(A) F10

(B)F11

(C)F12

(D) Alt +Fl

38, We can see list of Memorandu
(A) Accounts Books
(B) Cash/Bank Books
(C) Exception Reports
(D) Trail Balance

39. Recording of actua
(A) Sales

(B) Journal

(C) Stock Journal

(D) Physical Stock

40. In which voucher type en
(A) F4:Contra

(B) F5:Payment

(C) F6:Receipt

(D) F7:Journal

41. Which shortcut key
(A) FI1

(B) F3

(C) Alt+F1

(D) Alt+F2

42.Which option from
(A) Create Company
(B) Create

(C) New Company
(D) Company Create
43. is the shortcut to delive
(A) Alt+F6

(B) Alt+F8
(C) Alt+F9
(D) Ctrl+F7
44.Tally package is developed by
(A) Microsoft

(B) Adobe Software
(C) Apple Software

i s A i

need to press

m Vouchers from

| stock as physically verified or counted is done through

try is done for TDS calculations?

is used for Select Company in Tally?

Company Info.menu is selecte:

ry note from Inventory Vouchers in Tally.

counting Vouchers in Tally.

d to create a new Company in Tally?

45,Single Entry mode is applicable for
(A) Payment Voucher
(B) Contra Voucher
(C) Reeeipt Voucher
(D) All of these
46.We can creale multiple users in Tally activating
(A) Tally Audit
| (B) Use Security Control
N (C) Both a and b

(D) All of these
- 47.The shorteut used to activate calculator is

— | (AYCtrl + A
E (B)Curl +B

— ' (©cul+M
| (o)) Ctrl +N
— | ag.voucher Class for Interest calculation created based on
(A) Debit and Credit Note
T (B) Journal Voucher

(C) Receipt and payment Youcher
4 (D) Botha and b
49.1n which voucher type credit purchase entry is posted in Tally?

\J (A) F5:Payment
B) F6:Receipt
©) F7:Journal

T (D) F9:Purchase
50.We can see list of Memorandum Vouchers from

(A) Accounts Books
(B) Cash/Bank Books
! (C) Exception Reports

— (D) Trial Balance
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VISAKHA GOVT. DEGREE COLLEGE (W)

MOCK TEST
(2018-19)

Time: lhr Marks:
1. is the shortcut to delivery note from Inventory Vouchers in Tally.
(A) Alt+Fo
(B) AI+F8
(C) Al+F9
(D) Crrl+F7
2.Tally package is developed by
(A) Microsoft
(B) Adobe Software
(C) Apple Software
(D) Tally Solutions
3.Single Entry mode is applicable for
(A) Payment Voucher
(B) Contra Voucher
(C) Receipt Voucher
(D) All of these
4.We can create multiple users in Tally activating
(A) Tally Audit
(B) Use Security Control
(C)Bothaand b
(D) All of these
5.The shortcut used to activate caleulator is
(A) Ctrl + A
(B)Ctrl+ B
(C)Ctrl + M
(D) Ctrl +N
6.Voucher Class for Interest calculation created based on
(A) Debit and Credit Note
(B) Journal Voucher
(C) Receipt and payment Voucher
(D) Both aand b
7 Transfer of materials from one godown to another godown, use
(A) Stock Journal
(B) Purchase Journal
(C) Manufacturing Journal
(D) Bothaand b
8.To remove a line at all reports screen, shorteut is
(A) Alt+R
(B) Alt+S
(C)Alt+1
D) Alt+T )
9.In which voucher type credit purchase entry is posted in Tally?
(A) F5:Payment
(B) F6:Receipt
(C) F7:Journal
(D) F9:Purchase
10.We can see list of Memorandum Vouchers from
(A) Accounts Books
(B) Cash/Bank Books
(C) Exception Reports
(D) Trial Balance

——

fRgeonlingotaciin) sickead ghysieally verified or counted is done through
(A) Sales

(B3) Journal

(C) Stock Journal

(1) Physical Stock

12.Branch/Division is a group defined under

(A) Assels

(B) Expenditure

(C) Income

(D) Liabilitics

13.In which voucher type entry is done for TDS calculations?
(A) F4:Contra

B) F5:Payment

(C) F6:Receipt

(D) F7:Journal

14.Trial balance is preparedon _____ basis.

(A) Monthly '
(B) Annually

(C) Half yearly

(D) Any of the above

15, is the shortcut to purchase voucher from Accounting Vouchers in Tally.

(A) F8

(B) F9

(C) Alt+F1

(D) Ctrl+F1

16.To active MRP feature from Gateway of Tally initially we need to press

(A)F10

(B) F11

(CyF12

(D) Alt +F1

17. We can see list of Memorandum Vouchers from

(A) Accounts Books

(B) Cash/Bank Books

(C) Exception Reports

(D) Trail Balance

18. Recording of actual stock as physically verified or counted is done through
(A) Sales

(B) Journal

(C) Stock Journal

(D) Physical Stock

19. In which voucher type entry is done for TDS calculations?
(A) F4:Contra

(B) F5:Payment

(C) F6:Receipt

(D) F7:Journal

20. Which shortcut key is used for Select Company in Tally?
(A)F1



/ c

(B3 B) F9
(C) Alt+F1 (& i
(D) Alt+I2 - (D) Cel+ 11
=== 2. Sales Tax Ledger falls under which Group? 32. Which group [Under] should be selected for TDS on Advertisement A/C?
(A) Sales { I .
_ _—— (B) Purchases B (A) Indrnd xpenses
(C) Indirect Expenses ¥ (B) Indirect Incomes
— .~ (D) Duties and Taxes B )
22. The shoricut key to quit from Tally is 2 (C) Sundry Creditors
=TT @0 —_.— (D) Duties and Taxes
O et 33, While exporting Ledgers from Tally to Web page, we use

T ©Cul+p 1
_—— ([DCul+L S
23, What is the full form of TCS? _\/: T ot
— ——— (A) Tax Collected at Source 1|
(B) Tax collected from Sales \/I ot o

- (C) Tax Consumption at Source (D) XML Format

(D) Tax Collected by Staff / ;
- 24.What is TAN? 34, Company restore option is available in
—v—— (A) Tax Absorb Number iguratio
(B) Tax Assignment Number i
—--——  (C) Tax Account Number (B) Company Features
o (D) Tax Assessment Number (C) Company Information
= 25.The shorteut used for Sales Order is
—_— (A)AlL+TF4 (D)Both A& B
(B) Alt +F5 35. To hide the name of the Company you need to define
— ——  (Q)Alt+F7
(D) Alt+F§ (A) Tally Vault Password
————— 26.Voucher class is a predefined voucher type that helps to (B) Tally Audit

(A) Automatic Entry

(B) Automatic Calculation
(C) Minimize Errors

(D) All of these

(C) Create at least one User

(D) Security Control
—_— 27.Service Tax Report can be seen from 36. Goods returning to a Creditor after challan but before bill we need to pass

=
- (A) Display > Statutory Reports (A) Debit Note
——— (B) Display > Statutory Masters T :
. (C)Display > Account Books (B) Receipt Note
- (D) Display > Day Book
— 28.What is the utility of Tally Vault Password? o
=

(C) Rejection In
(A) It will not shows the company name in the company select list (D) Rejection Out
————— (B) It will lock all voucher entries for that company

37. There are predefined ledgers.

(C) It will lock the period of company

~——— (D)Bothaandb (A) One

2 29.Discount Column is available in
7 (A) Accounting Voucher s (B)Toe
- [ (B)Sales Invoice \ﬂ (C) Three
i (C) Purchase Invoice

- § (D) Both band ¢ 4| ®yFour

1 r 30,Which option from Company Info.menu is selected to create a new Company in Tally? 38. Which option is used to exit Tally?

‘“ (A) Create Company — (A) Exit
(B) Create __S
(C) New Company — 1 (B)Quit
(D) Company Create ) (C) Close
31 is the shortcut to purchase voucher from Accounting Vouchers in Tally.

=
(A)F8 1 (D) Shut company




39.

is the shortcut o rejection out from Inventory Vouchers in Tally.
(A) AlttFo
(B) Al+F8
(C) Al+FY
(D) Curl+F6
40. Which option is used in Tally to make changes in created company?
(A) Select Company
(B) Shut Company
(C) Alter
(D) None of these
41. Which of the following is not compulsory to create while entry in Accounts with
Inventory?
(A) Stock Groups
(B) Stock Categories
(C) Stock Items
(D) Units of Measure
42. To create a sales voucher in tally, you have topress ____
(A)F5
(B)F6
(C) F7
(D) F§
43. Which of the following user type can view audit list?
(A) Administrator
(B) Owner
(C) Tally Vault
(D) Data Entry
44. Which option is used to view VAT or TDS computation?
(A) Accounts Books
(B) Display
(C) Inventory Books
(D) Statutory Books
45. Which option is used to move from one company to another when more than one
companies are open?
(A) Company
(B) Company Info.
(C) Select Company
(D) Shut Company

46. is the shortcut to physical stock verification from Inventory Vouchers in Tally.

~ A S e

B o

(A) Al |

() Al S

(©) AlHET

(D) A0

47, Which option is uscd to view Stock ltems or Group Summary?
(A) Display

(B) Statutory Books

(€) Accounts Books

(D) Inventory Books

48,
(A) F7
(B) 8
(C) Alt+F1

(D) Cuir+Fl

49. Amount payable as TDS can be known by which report in Tally?
(A) E-Return

_is the shortcut to journal from accounting vouchers intally.

(B) Form-26

(C) Computation

D) Print Form 16A

50. How can data be imported in tally?

(A) Depends on number of companies

(B) One company to another company created within Tally Package
(C) Other programs - a spreadsheet or a database file.

(D)Both Band C
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VISAKHA GOVT. DEGREE COLLEGE (W)

| _ e

1. is the shorteut to delivery note from Inventory Vouchers in Tally

MOCK TEST (A) AL 6
(2019-20) () Al+T8
(C) Alt+F9
Y . Ctrl+F7
Time: 1hr Marks: 30 (;l;.)mny package is developed by
< s £ (A)Microsoft
1. Sales Tax Ledger falls under which Group? (B) Adobe Software
(A) Sales T (C) Apple Software
(B) Purchases L (D) Tally Solutiens
(C) Indirect Expenses f 13.Single Entry mode is applicable for
(D) Duties and Taxes H (A) Payment Voucher
2. The shortcut key to quit from Tally is | (B) Contra Voucher
(A) Crrl +Q (C) Receipt Voucher
(B)Cul+M (D) All of these
(C)Ctrl + P 14.We can create multiple users in Tally activating
(D) Cul +L (A) Tally Audit
3. What is the full form of TCS? (B) Use Security Control
(A) Tax Collected at Source (C)Both a and b
(B) Tax collected from Sales (D) All of these
(C) Tax Consumption at Source 15.The shortcut used to activate calculator is
(D) Tax Collected by Staff (A) Ctrl + A
4.What is TAN? (ByCul+B
(A) Tax Absorb Number €)cul+M
(B) Tax Assignment Number (D) Ctrl + N
(C) Tax Account Number 16.Voucher Class for Interest calculation created based on
(D) Tax Assessment Number (A) Debit and Credit Note
5.The shortcut used for Sales Order is (B) Journal Voucher
(AY Alt+F4 (C) Receipt and payment Voucher
(B) Alt +F5 \ (D) Bothaand b
(C) Alt+F7 17.Transfer of materials from one godown to another godown, use
(D) Alt +F8 b (A) Stock Journal
6.Voucher class is a predefined voucher type that helps to ‘ (B) Purchase Journal
(A) Automatic Entry 4 (C) Manufacturing Journal
(B) Automatic Calculation (D) Bothaand b
(C) Minimize Errors \ 18.To remove a line at all reports screen, shortcut is
(D) All of these (A) Alt+R
7.Service Tax Report can be seen from { (B) Alt+S
(A) Display > Statutory Reports 1 (C)Alt+1
(B) Display > Statutory Masters (D) Alt+T
©) D{'splay > Account Books I 19.In which voucher type credit purchase entry is posted in Tally?
(D) Display > Day Book ! (A) F5:Payment
8.What is the utility of Tally Vault Password? . | (B) F6:Receipt
(A) It will not shows the company name in the company select list (C) F7:Journal
(B) It will lock all voucher entries for that company (D) F9:Purchase
(C) It will lock the period of company 20.We can see list of Memorandum Vouchers from
(D) Both aand b (A) Accounts Books
9.Discount Column is available in (B) Cash/Bank Books
(A) Accounting Voucher (C) Exception Reports
(B) Sales Invoice (D) Trial Balance
(C) Purchase Invoice 21.Recording of actual stock as physically veri i
(D) Both band ¢ ' (A) Sales phy. y verified or counted is done through
10.Which option from Company Info.menu is selected to create a new Company in Tally? (B) Journal
(A) Create Company (C) Stock Journal
(B) Create (D) Physical Stock
(C) New Company 22.Branch/Division is a group defined under
(D) Company Create . (A) Assets
|
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34, Company restore option is available in

(B) Expenditure
(C) Income oo (rurati
o AR A) Configuration
(D) Liabilities ; lations? :m) C:)mp:my Features
is done for TDS calculations | (C) Company Information —

23.In which voucher type entry
(A) F4:Contra

(B) F5:Payment

(C) F6:Receipt

(D) F7:Journal

(D) Both A & B
35. To hide the name of the Company you need to define

= (A) Tally Vault Password

(B) Tally Audit
(C) Create at least one User

\

24.Trial balance is prepared on basis.
_ (A) Monthly (D) Security Control
(B) Annually 36. Goods returning to a Creditor after challan but before bill we need 1o pass
(A) Debit Note

(B) Receipt Note
©) Rejection In
(D) Rejection Out
37. There are

— (C) Half yearly
(D) Any of the above

25. is the shortcut to purchase youcher from Accounting Vouchers in Tally.
predefined ledgers.

- (A)FS8
(B) F9
T (O AT (A) One
_ (D) CtrI+F1 (B) Two
T 26.To active MRP feature from Gateway of Tally initially we need to press (C) Three
(A)FI0 (D) Four L .
(B) F11 38. Which option is used to exit Tally?
= (C) F12 (A) Exivt
(D) Alt +F1 (B) Quit
3 27. We can see list of Memorandum Vouchers from (C) Close
(A) Accounts Books (D) Shut company
=i (B) Cash/Bank Books 39, is the shortcut to rejection out from Inventory Vouchers in Tally.
i (C) Exception Reports (A) Alt+F6
N (D) Trail Balance B (B) Alt+F8
SR 28. Recording of actual stock as physically verified or counted is done through (C) Alt+F9
(A) Sales (D) Ctrl+F6
40. Which option is used in Tally to make changes in created company?

- (B) Journal
(A) Select Company

ST S L | RS VA Vs R W T

. (C) Stock Journal
(D) Physical Stock (B) Shut Company
- 29. In which voucher type entry is done for TDS calculations? (C) Alter
(A) F4:Contra (D) None of these
. (B) F5:Payment 41. Which of the following is not compulsory to create while entry in Accounts with
(C) F6:Receipt Inventory?
g (D) F7:Journal \ 3 (A) Stock Groups
_ 30. Which shortcut key is used for Select Company in Tally? i (B) Stock Categories
- (A)YFI (C) Stock Items
A (B) F3 ) (D) Units of Measure
(C) Alt+F1 42. To create a sales voucher in tally, you have to press
- (D) Alt+F2 X . 4 (A)F5 -
31 is the shortcut to purchase voucher from Accounting Vouchers in Tally. (B) Fé
i (A) F8 E (C)F7
L (B) F9 (D) F8
! (C) Alt+F1 43. Which of the following user type can view audit list?
- (D) Ctri+F1 . 1 (A) Administrator
32. Which group [Under] should be selected for TDS on Advertisement A/C? (B) Owner
(A) Indirect Expenses 4 (C) Tally Vault
(B) Indirect Incomes | (D) Data Entry
1 44. Which option is used to view VAT or TDS computation?

(C) Sundry Creditors
A (A) Accounts Books
|
{

(D) Duties and Taxes .

33. While exporting Ledgers from Tally to Web page, we use 1 (B) Display

(A) ASCII Format i (C) Inventory Books

(B) HTML Format | (D) Statutory Books

(C) SDF Format T 45. Whif:h option is used to move from one company to another when more than one
companies are open?

(D) XML Format
= - D S — e Pt .
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34, Company restore option is available in

(A) Configuration

(B) Expenditure
(C) Income
(D) Liabilities o Contiguaton,
hy oy PPy one BT soleutatons? Eg; Company Information
" (D)BothA &B
35. To hide the name of the Company you need to define

(A) F4:Contra
(A) Tally Vault Password

(B) FS:Payment
(B) Tally Audit
~  (C) Create at least one User

(C) F6:Receipt
(D) F7:Journal
24.Trial balance is prepared on basis. F
(A) Monthly D) Security Control
b=« : .
(B) Annually 36. Goods returning to a Creditor afler challan but before bill we need to pass
- (C) Half ycarly — (A Debi! Note
(D) Any of the above (B) Reflelpl Note
25. is the shortcut to purchase voucher from Accounting Vouchers in Tally. — (© Re_!ecl ion In
- (A) F8 (D) Rejection Out
- (B) F9 = 37.Thereare predefined ledgers.
=" (C) Alt+F1 ~~  (A)One
_ (D) Cul+Fi | ® TW_O’
- 26.To active MRP feature from Gateway of Tally initially we need to press — (© Thmf
—  (A)FI0 g o Four . )
— (B) F11 J 38. Whllch option is used to exit Tally?
- (C) F12 (A) Exit
(D) Alt + F1 | (B)Quit
7, 27. We can see list of Memorandum Vouchers from 4 (C)Close
(A) Accounts Books J (D) Shut C‘_""‘F‘a"‘)l’1 o )
(B) Cash/Bank Books J ?:)més the shortcut to rejection out from Inventory Vouchers in Tally.
- (C) Exception Reports of
(D) Trail Balance . X (B) Alt+F8
sr 28. Recording of actual stock as physically verified or counted is done through (C) Alt+F9
(A) Sales \ (D) Ctr!+F6 o ) .
(B) Journal 40. Which option is used in Tally to make changes in created company?
} (C) Stock Journal (A) Selec(t:Company
K (D) Physical Stock . (B) Shut Company
= 29. In which voucher type entry is done for TDS calculations? (C) Alter
(A) F4:Contra (D) None of these ]
in (B) F5:Payment ] 41. Whicl:n7 of the following is not compulsory to create while entry in Accounts with
(C) F6:Receipt Inventory?
(D) F7:Journal . \ - (A) Stock Groups
_ 30. Which shortcut key is used for Select Company In Tally? (B) Stock Categories
(A)F1 (C) Stock Items
- (B) F3 ] (D) Units of Measure
(C) Al+F1 42. To create a sales voucher in tally, you have to press
(D) Alt+F2 ) . 4 (A)Fs -
31. is the shortcut to purchase voucher from Accounting Vouchers in Tally. { (B) F6
| sn
(B)F
(C) Alt+F1 43. Which of the following user type can view audit list?
D) Curl+F1 j A) Administrator
352. Which group [Under] should be selected for TDS on Advertisement A/C? gB)) Owner
(A) Indirect Expenses 3 (C) Tally Vault
(B) Indirect Incomes ‘ (D) Data Entry
(©) Sunfjry Creditors 1 44. Which option is used to view VAT or TDS computation?
(D) Duties and Taxes . A (A) Accounts Books
33. While exporting Ledgers from Tally to Web page, we use i (B) Display
(A) A’SCH Format 1 (C) Inventory Books
(B) HTML Format | (D) Statutory Books
C) SDF Format 1 fn s
(C) SDF Forma 7 ::m\::::;}; zséxggelrslgjsed to move from one company to another when more than one
| ?
—~———gr L DA . L aa S

(D) XML Format



(A) Company
(B) Company Info.

(C) Select Company

(D) Shut Company

46. is the shortcut to physical stock verification from
(A) Alt+F4

(B) Alt+F5

(C) Alt+F7

(D) Alt+F10

47, Which option is used to view Stock Items or Group Sum mary?
(A) Display

(B) Statutory Books

(C) Accounts Books

(D) Inventory Books

48. is the shortcut to jeurnal from accoun
(A) F7

(B) F8

(C) Alt+F1

(D) Cth+F1

49, Amount payable as TDS can be known by which report in Tally?
(A) E-Return

(B) Form-26

(C) Computation

(D) Print Form 16A

50. How can data be imported in tally?

(A) Depends on number of companies

(B} One company to another company created within Tally Package
(C) Other programs - a spreadsheet or a database file.

(D) Both B and C

Inventory Vouchers in Tally.

ting vouchers in tally.




